EMPLOYMENT VERIFICATION LETTER

INSTRUCTIONS


Instructions

1. Delete this first page of instructions before using your template
2. Fields [in brackets] are placeholders for your information. Please replace this for your use case.
3. The Employer of Record is the person whose name appears on the Employee’s pay stub in the top heading of the stub. This can be found on both Acumen provided reprints and those received from Wells Fargo. If you are unable to determine the Employer of Record, please reach out to your Dedicated Acumen Agent.
Disclaimer

This template is provided “as is.” Acumen Fiscal Agent, LLC assumes no responsibility for the manner in which this document is used, or any use of the contents provided herein. This template is provided for general informational purposes only. All information is provided in good faith; however, Acumen makes no representation or warranty of any kind, express or implied, regarding the accuracy, adequacy, validity, reliability, availability, or completeness of any information provided, whole or in part herein.  Acumen Fiscal Agent, LLC shall have no liability or responsibility for any loss or damage of any kind incurred as a result of the use of this template. Your use of this document and your reliance on any information is solely at your own risk.





 Please remove this instructional page before use






EMPLOYMENT VERIFICATION


[Current Date]

Re: Employment Verification for [Employee Name]

To Whom It May Concern:

I am an employer of record for the above-named employee through the Missouri Self Directed Supports program. This letter is to certify that [Employee Full Name] [is/was] my employee and [is/was] working as a [full-time or part time] since [Start Date] to [Term Date]. [His/Her] pay rate [is/was] $[Amount] per hour.

If you have any questions regarding [Mr./Ms.] [Last Name]’s employment, please contact me directly at [Employer’s phone number].

Sincerely,

[Signature of Employer of Record]


[Typed name of Employer of Record]
Household Employer

