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Overview of the Employee Clock-In Mobile EVV Process

Open DCI Mobile App

on Smartphone Login with Username

« DCI Mobile EVV & Password

Tap the “Clock In”
button. (Top of screen)

« This starts time for the shift

Ensure Verification
Confirmation Repeat

Process at
End of Shift

+ Alert will appear on screen
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Download DCI Mobile App

=i

DIRECT CARE INNOVATIONS

Wi, doisoftware. com



R
Downloading DCI Mobile App

V4N

DCI Mobile EVV appis
availablein both the
Apple App Store and
GooglePlay Store

1. Enter DCI Mobile
App into the
search bar

2.  Select DCI Mobile
EVV from the list
of availableapps

3. SelectInstall

4. Select Open
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“« dci mobile app
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DCI Mobile EVY
29%
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Baconin
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DCI DigiGuide
Digital Control Inc.
G0%*

ClockVIEW Mobile
Acumen Data Systems
404

Discovery Church International
Subsplash Inc
4.8%

Acumen Clock In
Addapp Limited

DigiTrak LwD Mobile
Digital Control Inc.
46%

Dynamic Communities Events
cadmiumCD
29%

Aveanna EVV
Aveanna Healthcare, LLG

My EVV
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DCI Mobile EVV
g.g! Direct Care Innovations
2.9% 10K+ €

162 reviews Downloads Everyone &

[ Install
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DCI Mobile EVV
g,ﬁ,! Direct Care Innovations
Uninstall
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You might also like

About this app

EVV and Employee Time Tracking
Business

Rate this app

Tell athers what you think

A A A A

Robinhood: Invest.  Fhase 10: Warld Venmao i
Save. Earn. Tour A5+ W
46% 4.5% 4.

10K+ €

Downloads Everyone &

2.9%

162 reviews

What's new - >
Last updated Feb 10, 2020

lonic 4 Upgrade
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Mobile App Login

3:45 & bt He4R
1. If prompted, = ]
System Identifier Login
select: Allow all the —

. I = lg i Select eyeicon to
time. If not - = display password text
prompted move to [Eg 555555 ] -

base.user
next step
......I Q
2. Enter system 0] “
identify as Allow DCI Mobile EVV to Rememberane
access this device's location? o
provided in the ge
«“« Ready tO Start» Allow all the time > Forgot Password?
email Allow only while using the app

3. Enter Username

Deny

and password and 12 3 456 7 8 90

then select Login @ # $ _ & - + () /
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Mobile App Clock In/Clock
Out: Picture
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Recording Time on Mobile App

MO wds
Oncelogged into
88 = Home & ClocklIn & ClocklIn
the DCI Mobile App, i
. . Clock In Time: 04:00 PM {MT)
to reglster time '@ Clock In Client New Client
Wlth Pln or Service Code Hourly Servic... EVV Location Home

Password, complete Base User

. € 02/09/2020 to 02/15/2020 > Cost Center 00-000 [ Confirm Clock In b
the followingsteps. | oy ertime cauge

1. Se].ect Clock In — Service Code: Hourly Service Code

Na entry in current week

Base User Auth Rernaining Balance: 0
2. Select Continue Total Hours
. 02/09/2020 10 02/15/2020
3. Confirm Clock _
Approved Hours: 0.00
In Pending Hours: 0.00
Unverified Hours: 0.00
Total Hours: 0.00

News Posts

No records found!
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Clock in Verification: Picture

Se4n ‘ 4:48 2 @ o LT
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1. SelectPIN or

Password

&  Clock In Verification < Clock In Verification

2. Select: Clock In Verification Required Clock In Verification Required

+ v totakea picture 8 PIN or Password g ANl L 8 PIN or Password

* xtocancelpicture @ Picture o N

« U toreset andtake

Clien -~~~ =
Senil - Alert

Wisit verification has been
confirmed

new piCture Client Name: New Client

Service Code: Hourly Service Code

3. Select Confirm to

validate PIN or -
password Ay | 3
Note '

DCI uses facial
recognition
technology for photo
EVV. Photos are never

stored on the

employees device -
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D Ggl Proprietary and Confidential: Do Not Distribute 8

DIRECT CARE INNOVATIONS



Continue to Clock Out

1. Select Continue to Clock Out ——
2. Select Confirm
{© Continue to Clock Out
Client Name: New Client f;ihmfﬂame: ﬂwﬁﬂem
Service Code; Hourly Service Code Service Code: Hourly Ser .
Clack In Time: 04:16 PM (MT) verified by PIN Or Clock In Time: 04:16 PM (MT) verified by PIN Or
Password assword - -
Are you sure you want to clock
out current punch?
CANCEL
i |
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Clock Out Verification: Picture

MOvdE

1. SelectPIN or
Password

2. Select:

« Vvitotakea
picture

« xtocancel
picture

« OUtoreset and
take new
picture

3. Select Confirm
to validate PIN

or password
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Clock Qut Verification

Clock Out Verification Required

@ PIN or Password

_[-]_ Picture

Client Name: New Client

Service Code: Hourly Service Code

Clock In Time: 04:48 PM (MT) verified by Picture
Clock Out Time: 04:54 PM (MT)

Notes: Enter nates here per your organizations
requiremnents (optional)

WO wdR

Clock Qut Verification

Clock Out Verification Required

@ PIN or Password

&) Picture

Proprietary and Confidential: Do Not Distribute

Alert
Wisit verification has been

confirmed
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Adding Notes and Attachments

Once EVV verification has been completed, you are able to add

notes and attachments from your visit.

1. The note functionality works using the keyboard of your
mobile device. You can enter notes in DCI the same way that
you would type a text message or email on your mobile
device. This means that if you have talk-to-text option on
your mobile device, you can use the microphone feature to
enter your notes by talking. Entering notes is optional,
follow your organization’s requirements regarding note
taking.

2. Add Attachment is an optional field that allows you to take a

picture and add it to the note. This is optional as well.
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Clock Qut

Clock Out Time: 12:16 PM (PT)

Enter notes here per your organization's
requirements (optional)|

[ ) Add Attachment b

> the to 4
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Clock Out Verification: Picture

The clock out process for Pin or
Password is now complete. There is a
summary of the punch information
which would include notes or

images if included in the punch.

1. Select Home to return to the

Home Screen

Home screen is now updated with
updated with the hours worked. In
this example, .2 hours were works

and are waiting for approval.
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Punch Information

Client Name: New Client

Service Code: Hourly Service Code

Clack In Time: 04:48 PM (MT) verified by Picture
Clack Out Time: 04:54 PM (MT) verified by Picture
Wotes: Enter notes here per your organizations
requirements (optional)

I
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Home

©® ClockIn

Base User
€ 02/09/2020 to 02/15/2020 >
Overtime Gauge

Ma entry in current week

Base User

otal Hours

02/09/2020 to 02/15/2020
Approved Hours:
Pending Hours;

Unwerified Hours:

Total Hours:

News Posts

No records found!
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Thank you!
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